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TO: MEMBERS OF THE BOARD  

FROM: TSHOLO TSHOKE 

SUBJECT: PROPOSED DUE PROCESS HANDBOOK  

DATE: 9 NOVEMBER 2021 

FILE REF: Attachment 6(a) 

BACKGROUND AND PURPOSE  

1. Following the review of the Prefaces, the Board agreed at its March 2021 meeting to 

develop a Due Process Handbook to record its due process requirements relating to its 

standard-setting activities.  

2. In developing the proposed Handbook, the Secretariat considered the following Board 

decisions: 

• Content on standard-setting procedures and due process removed from the Prefaces 

should be included in the proposed Handbook. 

• The characteristics of a public sector entity should not be added in the Prefaces. The 

proposed Handbook should clarify the Board’s mandate and stakeholders should give 

input on these characteristics when the proposed Handbook is developed. 

• The proposed Handbook should be subject to a public consultation process, and be 

made publicly available once finalised. 

3. The Technical Committee considered the first draft of the proposed Handbook at its 

September 2021 meeting where it agreed in principle with the content subject to editorial 

amendments. Following a review of the technical policies at the same meeting, the 

Secretariat was directed to revise the proposed Handbook to include the Board’s policies 

on standard-setting. The revised draft was considered by the Technical Committee at the 

November 2021 meeting. 

REVISIONS TO THE PROPOSED DUE PROCESS HANDBOOK 

Technical policies 

4. The instruction from the Technical Committee was to include technical policies relating to 

standard setting in the proposed Handbook. The proposed Handbook now includes parts 

of the existing standard setting policies that do not deal with operating procedures.  
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5. In addition, the following technical policies have not been included: 

• Use of official languages 

• Performance targets and measuring performance 

• Naming and numbering in the Standards of GRAP 

• Responses to queries 

6. Legislation requires amendments to the policy on the Use of official languages to be 

gazetted, as such the Secretariat proposed that the policy should remain a stand-alone 

policy and not be included in the proposed Handbook. The Secretariat was of the view 

that the remaining policies are operational in nature and should also not be included in 

the proposed Handbook. The Technical Committee supported these proposals. 

ACTION REQUESTED #1 

The Board is requested to INDICATE if it agrees with the proposals.  

 

REVIEW OF THE PROPOSED DUE PROCESS HANDBOOK 

7. The proposed Due Process Handbook is included as attachment 6(b). The Technical 

Committee reviewed the proposed Handbook, and subject to minor amendments, 

recommended it to the Board for approval.  

8. The Technical Committee also recommended the Invitation to Comment (ITC) to the 

Board which is included as attachment 6(c). The usual comment period for Exposure 

Drafts is 3 months, and given the December holidays, the Technical Committee agreed 

with the proposed deadline 31 March 2022.  

ACTION REQUESTED #2 

The Board is requested to: 

(a) REVIEW the proposed Due Process Handbook and ITC, and if considered 

appropriate, APPROVE it for issue as an Exposure Draft; and 

(b) CONFIRM the proposed comment deadline. 

 

NEXT STEPS 

9. As a result of the decision to include the technical policies in the proposed Handbook, it 

was suggested that a Procedures Manual should be compiled. The proposed Manual will 

include parts of the technical policies that were not recommended for inclusion in the 

proposed Handbook. In particular, parts of the existing policies that deal with the operating 

procedures and the four technical policies discussed in paragraphs 5 and 6 respectively.  

10. The Secretariat notes that the proposed Manual will be presented to the Technical 

Committee and Board at the March 2022 meetings.  

ACTION REQUESTED #3 

The Board is requested to NOTE the next steps.  

 


