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INVITATION TO BID 

 

Invitation to Bid The ASB requires a service provider to develop 

educational material for the users of the financial 

statement. 

Bid Number ASB/12/02/2025 

Date of issue 12 February 2025 

Closing Date and Time 05 March 2025 

16:00 
 

Contact details For submission of quotations or any other enquiries: 

Email  shereenp@asb.co.za or juliannev@asb.co.za 

(Please use BID No. as subject reference) 
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1. ABOUT THE ASB 

About the ASB 

1.1 The ASB is a public entity listed in schedule 3A to the Public Finance Management Act, as 

amended.  

1.2 The ASB’s mandate is governed by sections 88 to 91 of the PFMA and the ASB’s 

Regulations. The ASB’s mandate is to set Standards of GRAP for public sector entities. The 

ASB is required by the Public Finance Management Act (PFMA) to set Standards of GRAP 

for the following entities:  

• departments (including national, provincial and government components); 

• public entities; 

• trading entities (as defined in the PFMA); 

• constitutional institutions; 

• municipalities, municipal entities, or any other entities under the ownership control of a 

 municipality and, boards, commissions, companies, corporations, and funds; and 

• Parliament and the provincial legislatures. 

1.3 The ASB can also perform any activity incidental to advancing financial reporting in the public 

sector. 

1.4 A few key facts about the ASB:  

• The Minister of Finance is the ASB’s Executive Authority.  

• The ASB’s Accounting Authority is the Board, which comprises a maximum of eight 

independent, non-executive members; and representatives of the National Treasury and 

Auditor-General South Africa. 

• There are two Board sub-committees: (a) an Operations Committee and (b) a Technical 

Committee.  

• The internal audit function and the Audit Committee are shared with the National 

Treasury. 

• The ASB has seven employees.  

• The ASB operates solely in a virtual work environment, i.e. there is no physical office. 

The ASB uses the domicile of the Accountant General at National Treasury. 

• The sole funding of the ASB is a transfer from the National Treasury. The ASB’s financial 

statements are available on the website and can be accessed by following this link. 

1.5 For more information about the ASB, please visit our website www.asb.co.za. 

 

2. INVITATION FOR BID  

Required services 

2.1 The ASB requires a service provider to develop educational material for the users of the 

financial statements. The purpose of the material is to explain to users how they could use 

financial statements to hold government and its organisations accountable, and to make a 

range of financial, economic and policy decisions.  

 

 

 

https://www.asb.co.za/wp-content/uploads/2023/08/Annual-report-202324-290824Final.pdf
http://www.asb.co.za/


Activities and scope of work  

Key activity  

2.2  The service provider will be tasked with developing education material for a wide range of 

users. The intended users are discussed separately below. This is not training material – this 

information will be published on the ASB website and GRAP Knowledge Hub and will be read 

by users on their own without further intervention from the ASB.  

2.3  The material should be in English and produced in a written, digital format.  

2.4  The level of language used in the material should be between 70-90 using the Flesch Reading 

Ease scale. As a result, the material should be easy to understand, simple, concise, and 

relatable to everyday scenarios rather than using jargon and being technical in nature.  

Topics to be included in the material 

2.5  The material should explain, at a minimum, the following:  

• The role and importance of financial statements in the broader public financial 

management eco-system. For example, the role of financial statements in strengthening 

democracy when combined with other information such as the budget, planned service 

delivery, actual service delivery, and finally the audited financial statements.  

• Key components of the financial statements and what they depict, i.e. the statements of 

financial position and financial performance, cash flow statement, comparison of budget 

and actual information and the notes.  

• The key information areas of each statement. For example, for non-current assets, 

provide an explanation of non-current assets and what this means; an explanation of 

each line item that could be presented on the face of the statements or the notes (linked 

to the Standards of GRAP that could be non-current assets). Using heritage assets as 

an example, the expectation is to explain what the line item represents, how this 

classification is useful to users in decision-making, and describe key recognition and 

measurement attributes.  

• How the financial statements – individual line items and disclosures - can be used to 

make financial, policy and economic decisions and hold entities accountable. This is 

currently not well understood in the market and will be a key focus area of the material.  

• The link to other reports, such as the budget and non-financial information. The intention 

is not to make complex connections for every line item, but to enable broad decisions to 

be made by users.  

Target audience  

2.6 The intended users of the material are “citizens” who are represented by members of 

Parliament, legislatures, municipal councils, and civil society organisations (or similar). 

Citizens could also include taxpayers, ratepayers, and similar providers of resources to 

government.  

Required expertise and how they will be assessed  

2.7  The table in paragraph 3.3 outlines the specific criteria required to perform this work for the 

ASB.  

2.8  Individuals or organisations are eligible to submit bids. Where organisations submit bids, the 

individual(s) who will work on this project should be members of the Professional Editors’ 

Guild and meet the other requirements listed in paragraph 3.3.  

 Attendance of briefing session 

2.9 A briefing session will be held on the date and time stipulated below. Bidders who intend 

submitting bids, must be present at the briefing session. Bids from potential bidders who did 

not attend the briefing session will not be considered. 
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 Details of briefing session:  

 Date:   21 February 2025 

 Time:   11:00 

 Webinar link: Link to Briefing Session 

 

3.        PROCUREMENT PRINCIPLES TO BE APPLIED 

3.1 The procurement principles to be applied are as follows:  

 Phase I - Functional requirements 

3.2 Bids will be assessed against these functional criteria, using the points outlined in Table 1. 

Bidders must score at least 70/100 to move to the second phase of the assessment. The 

ASB reserves the right to hold interviews with, or receive presentations from, eligible bidders.  

3.3  To enable the ASB to evaluate the qualitative criteria, the evidence described in Table 1 must 

accompany the bidding documents. Bids will not be considered if supporting evidence is not 

provided for all the criteria.  

Table 1 – Criteria, supporting evidence and points for scoring functional criteria  

 Criteria Supporting evidence Points to be 

awarded 

1 Proposal and project plan  Submission of a detailed proposal and project plan 

outlining:  

• The approach to developing the material. [5 points] 

• Staff involved in developing the material and their 

experience.[5 points]Note the requirement below in 

criterion #3-  at least one person must be a 

member of the Professional Editors’ Guild  

• Indicative project plan outlining high-level timelines 

for the project. [5 points] 

15 

2 Experience in finance and accounting 

field 

Evidence demonstrating expertise in either writing or 

editing finance documents/material. 

The evidence could include (but not limited to) 

submissions of articles in industry publications, 

newspapers, online media, financial journals; 

publications such as books, guides, etc (or extracts 

thereof), presentations, or other material of a financial 

nature.  

Each item of evidence is worth 15 points. 

45 

3 Membership of the Professional 

Editors’ Guild 

Proof of membership (see criterion #1 above) 20 

4 Sample of potential content Produce sample content explaining the role and 

importance of the financial statements (no longer than 

a page). 

20 

https://events.teams.microsoft.com/event/b455053a-e32d-4d69-8ff5-54665c55b72c@d733a5c9-3d36-4fe0-bc50-980339474f75


 

 

Phase 2 - Points awarded for price        

3.4 The second phase assesses price and B-BBEE. The ASB will use the 80/20 preference points 

system as outlined below.   

3.5    The 80/20 preference point systems  

(a) A maximum of 80 points is allocated for price on the following basis: 

Where 

 Ps = Points scored for price of quotation under consideration 

 Pt = Price of quotation under consideration 

 Pmin =  Price of lowest acceptable quotation 

(b) A maximum of 20 points may be awarded to a tenderer for the empowerment goals 

specified for the bid using paragraph 3.6. 

(c) The points scored for the empowerment goal will be added to the points scored for 

price and the total will be rounded off to the nearest two decimal places.  

(d) The contract will be awarded to the tenderer scoring the highest points.  

3.6  The ASB’s empowerment goals are as follows: 

(a) The ASB endeavours to protect or advance persons or categories of persons 

disadvantaged by unfair discrimination of the past through allocation of contracts as 

provided for in section 2(1) of the Preferential Procurement Policy Framework Act 

(PPPFA).  

(b) The ASB’s goals in this procurement are outlined in the table below: 

Empowerment goal 

Target 

Points 

allocated 

Method of 

verification 

Black person/s with at least 51% ownership  10 B-BBEE certificate, or 

Sworn Affidavit, or 

Report from Central 

Supplier Database 

(which is not older 

than 24 months).  

Black women with at least 30% ownership  5 

Black person/s with disabilities with at least 

30% ownership 

5 

Total   20  

 

3.7  A specific total Rand-value for the development of the material should be quoted. Do not 

provide variable rates. The price for the development of the material should be quoted 

separately from other costs. Note: The ASB operates in a virtual environment and therefore 

travel should not be included in the budget. Engagements between the ASB and service 

provider can be facilitated using MS Teams or equivalent.  

3.8  The ASB reserves the right to not make an award on the basis of affordability.  

 

4. SUB-CONTRACTING  

4.1 A supplier awarded a contract may not sub-contract more than 25% of the value of the 

contract to any other enterprise that does not have an equal or higher B-BBEE status level 

than the person concerned, unless the contract is sub-contracted to an exempted micro 

enterprise that has the capability and ability to execute the sub-contract outlined in this 

Invitation to Bid  
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4.2 If the supplier intends to sub-contract, they must indicate the value of the work in Rands to 

be sub-contracted in relation to the total quoted amount. The supplier must also indicate the 

name(s) of the company / contractor and experience in terms of this bid. 

 

5.      MANDATORY DOCUMENTS TO BE SUBMITTED  

5.1 Apart from attending the briefing session (see paragraph 2.9), interested service providers 

must comply with the conditions outlined in Section 3 of this Invitation to Bid. Failure to meet 

the requirements and/or provide the necessary supporting evidence, will render the proposal 

non-responsive and will be disqualified.  

5.2 Service providers are required to complete and submit appropriately signed Standard Bid 

Documents (SBDs), failing which their bid response will be disqualified.  

5.3  A list of documents required:  

• SBD 1 – Invitation to bid – and all related documents 

• SBD 3.3 – Pricing schedule for professional Services 

• SBD 4   – Declaration of interest.  

• SBD 6.1 – Preference Points Claim Form In Terms of The Preferential Procurement 

Regulations 2022 

• General Terms of Contract 

• CSD Registration number 

• Tax Compliance Certificate/Tax PIN. 

• Documents supporting verification of goals, including a B-BBEE certificate, or Sworn 

Affidavit, or Report from Central Supplier Database (which is not older than 24 months).  

• The ASB may request additional information if Instruction Notes, Guidelines and other 

documents related to the implementation of the Preferential Procurement Regulations 

2022 (PPR 2022) are published by the National Treasury.  

5.4  In case of proposal from a joint venture, the following must be submitted together with the 

proposal:  

• Joint venture agreement including split of work signed by both parties. 

• The original or certified copy of the B-BBEE certificate of the joint venture.   

• The Tax Clearance Certificate of each joint venture member.   

• Proof of ownership/shareholder certificates/copies. 

• Company registration certificates. 

5.5 Bids submitted should be valid for 60 days from date of closure of the Invitation to Bid.  

 

6.     ELIMINATION CRITERIA 

Bidders will be eliminated under the following conditions:  

• The required documents as outlined in this Invitation to Bid are not submitted.  

• Proposals are submitted late. The ASB must receive the submission by 16:00 on 5 

March 2025. Confirmation will be provided by the ASB for bids received on or before 

the closing date and time.  



• Submission to incorrect email address (Please submit electronically to 

shereenp@asb.co.za; info@asb.co.za; juliannev@asb.co.za) 

 

7.     CANCELLATION OR NO AWARD 

7.1  Bidders will be notified in writing about whether they have been successful or not. 

7.2  The ASB reserves the right, in terms of the relevant legislation and regulations, to cancel or 

not award the bid. 

 

8.  PROTECTION OF PERSONAL INFORMATION  

The Protection of Personal Information Act, 4 of 2013 (POPIA) provides that when one 

processes another’s personal information, such collection, retention, dissemination and use 

of that person’s personal information must be done in a lawful and transparent manner. To 

evaluate the bids received, the ASB will process bidders personal information. Personal 

information will not be used for other purposes.  

 

mailto:shereenp@asb.co.za
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